	THE MINISTRY OF PLANNING AND INVESTMENT
--------
	THE SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom – Happiness
---------------

	No: 4211/BKHĐT-ĐKKD
Regarding to guidance on the application of regulations on business registration 
	Hanoi, June 26, 2015


 
To: Departments of Planning and Investment in centrally-affiliated cities and provinces
On November 26, 2014, the XIIIth National Assembly approved the Law on Enterprise No. 68/2014/QH13 (the Law on Enterprise 2014), which takes effect from July 1, 2015. On May 29, 2015, the Ministry of Planning and Investment submitted a Request No. 3371/TTr-BKHĐT on promulgating the Decree on enterprise registration. This Decree shall replace the Government's Decree No. 43/2010/NĐ-CP dated April 15, 2010 and the Government's Decree No. 05/2013/NĐ-CP dated January 09th 2013, amending and supplementing a number of articles on administrative procedures of the Decree No. 43/2010/NĐ-CP. The Ministry of Planning and Investment has studied, formulated and completed the Draft of the Circular providing guidance on enterprise registration replacing the Circular No. 01/2013 / TT-BKHDT. The Ministry of Planning and Investment shall promulgate such Circular immediately after the Government promulgates the Decree on enterprise registration.
In order to ensure that the Law on Enterprise 2014 is implemented from July 1, 2015, before the Decree and Circular providing guidance on enterprise registration take effect, the Ministry of Planning and Investment provides guidance on the enterprise registration as follows:
1. Registration of enterprise establishment, registration of branches, representative offices, and business locations 
- With regard to registration of enterprise establishment: The application for enterprise establishment registration shall comply with provisions in Articles 20, 21, 22, 23 of the Law on Enterprise 2014. The procedures for registration of enterprise establishment shall comply with provisions in Article 27 of the Law on Enterprise 2014.
- With regard to registration of branches, representative offices: The application and procedures for registration of branches, representative offices of an enterprise shall comply with provisions in Article 33 of Decree No. 43/2010/NĐ-CP.
- With regard to registration of business location establishment: Within 10 working days, from the date on which the establishment of business location is decided, the enterprise shall send a written notification on business location establishment to Business Registration Department of the district where the business location is located.
Business Registration Department of the district shall issue Certificate of branch, representative office registration, Certificate of business location registration within 03 working days from the date of receiving a satisfactory application. 
2. Registration of changing contents in Certificate of enterprise registration, Certificate of branch, representative office, business location registration 
- If the enterprise registers for changing the contents in the Certificate of enterprise registration, including: Address of enterprise’s headquarter, enterprise’s name, general partner of partnership, member of multi-member limited liability company, owner of one-member limited liability company, owner of private enterprise, charter capital of company, legal representative, the application and procedures shall comply with the provisions of Article 31 of the Law on Enterprises 2014 and the corresponding provisions in Decree No. 43/2010 / ND CP.
- If the enterprise registers for changing the contents of registration of branch, representative office, business location, the enterprise shall send a written notification to the Business Registration Department of the district where the branch, representative office, or business location is located for issuance of Certificate of branch, representative office, business location registration
3. Notification of changing the contents of enterprise registration 
- If the enterprise notifies of change in the contents of enterprise registration, including: lines of business, invested capital of owner of private enterprise, founding shareholders of joint-stock company, tax registration, the application and procedures shall comply with the provisions of Article 32 of the Law on Enterprises 2014 and the corresponding provisions in Decree No. 43/2010 / ND-CP.
- If the enterprise notifies of adjustment of information about enterprise’s manager, information about shareholder who is foreign investors, notifies of offering individual shares, notifies of leasing private enterprises, it shall send a written notification to business registration Department of the district where it is headquartered. Upon receiving the notification, business Registration Department of the district shall give the Receipt to the enterprise, check the validity of the application, issue the Certificate of change of information about enterprise registration, and notify of its opinion about offering individual shares of the joint-stock company or issue the Certificate of leasing private enterprises to the enterprise.
4. Notification of stamp specimen of enterprise, branch, representative office
As prescribed in Clause 2, Article 44 of the Law on Enterprise 2014, the enterprise shall send a written notification of stamp specimen of the enterprise, branch, representative office to Business Registration Department of the district in order to publicize it on National Business Registration Portal.
 A Decision of the company’s owner for one-member limited liability companies, a Decision and a valid copy of meeting minutes of Member assembly for multi-member limited liability companies, a Decision and a valid copy of meeting minutes of Board of Directors for joint-stock companies, a Decision and a valid copy of meeting minutes of general partners for partnerships on content, form, and number of the stamp must be enclosed with the notification.
After receiving the notification of stamp specimen, Business Registration Department of the district shall give the Receipt to the enterprise, post such notification on National Business Registration Portal, and issue the Notification of posting information about the stamp specimen of enterprise, branch, representative office to the enterprise.
5. Suspension of business operation, resumption of operation ahead of schedule
If the enterprise, or its branch, representative office temporarily suspends or resumes its operation ahead of schedule, the enterprise shall send a written notification to business Registration Department of the district where the enterprise, branch, representative office applied for registration at least 15 days before the suspension of business operation or resumption of operation .
If the enterprise suspends or resumes its operation ahead of schedule, a decision and a meeting minutes of Member assembly for multi-member limited liability companies, a decision of the company’s owner for one-member limited companies, a decision and a meeting minutes of Shareholder general assembly for joint-stock companies, decision and a meeting minutes of general partners for partnerships must be enclosed with the Notification.
6. Enterprise dissolution
The application and procedures for enterprise dissolution shall comply with the provisions in Articles 202, 203, 204 of the Law on Enterprise 2014.
Within 02 working days from the date of receiving the application for enterprise dissolution, Business Registration Department of the district shall send a written notification of enterprise dissolution registration of the enterprise to tax authority.
Within 05 working days from the date of receiving the application of enterprise dissolution, if Business Registration Department of the district does not receive any notification from the tax authority, Business Registration Department of the district shall change the enterprise’s legal status into “dissolved” in National Enterprise Registration Database, and issue a Notification of the dissolution of the enterprise.
7. Shutdown of operation of branches, representative offices 
The application and procedures for termination of operation of branches, representative offices shall comply with the provisions in Article 206 of the Law on Enterprise 2014.
Business Registration Department of the district shall receive the notification, check the validity of the application and documents, change the branch, representative office’s legal status into “shut down” in National Enterprise Registration Database, and issue a Notification of the shutdown of the branch, representative office.
8. Registration of change of enterprise registration for enterprises operating under investment Certificate (also Certificate of business registration), investment License 
If the enterprise operating under investment Certificate (also Certificate of business registration), investment License registers for change of enterprise registration, is shall submit an application to Business Registration Department of the dsitrict where its headquarter is located. The application includes a written request for Certificate of Enterprise registration replacing the business registration in the Investment Certificate and the corresponding documents stipulated in Decree No. 43/2010 / ND-CP.
9. Implementation
The Service of Planning and Investment is requested to direct Business Registration Department of the district:
- To receive, process enterprise registration applications according to the operational process on the national business registration information System.
- To access national business registration Portal at: http://dangkykinhdoanh.gov.vn to download Forms of enterprise registration and to publicly post the Forms at the place where applications are received.
- To assign the staff of Business Registration Department of the district to directly receive applications and provide guidance for the enterprises on application and procedures for enterprise registration in order to ensure that the Law on Enterprises in 2014 is properly implemented from July 1, 2015.
Any problems arising during the implementation should be reported to Business Registration Agency under the Ministry of Planning and Investment for guidance and support. /.
 
	 
	MINISTER




Bui Quang Vinh
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Appendix I-6


LIST OF MEMBERS OF MULTI-MEMBER LIMITED LIABILITY COMPANIES 

		No.

		Full name1

		Date of birth (for individual)

		Gender

		Nationality

		Race

		Address (for individual)

		Permanent residence (for individual); headquarters (for organization)

		Number, date, and issuing agency of ID or passport (for individual); Certificate of Enterprise registration (or equivalent) (for enterprise); Establishment Decision (for organization) 

		Stake

		Time of contribution

		Number, date, issuing agency of Certificate of Investment Registration (if any) 

		

		



		

		

		

		

		

		

		

		

		

		Value of stake2 (in number; VND and equivalent value of foreign currency, if any)

		Rate (%)

		Type of asset, quantity, value of contributed assets3

		

		

		Signature4

		Note5



		1

		2

		3

		4

		5

		6

		7

		8

		9

		10

		11

		12

		13

		14

		15

		16



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





		[Location]…………,[date]……………………

THE LEGAL REPRESENTATIVE 

(Signature and full name)6





1 If the member is an organization, the information about the authorized representative of the organization as mentioned in the List of authorized representatives is required.


2 Total value of stake of each member.


3 Types of contributed assets include:


· VND;


· Convertible foreign currencies;


· Gold;


· Value of land use rights, intellectual property rights, technologies, technical secrets;


· Other assets


4 If the member is an organization, the signature of the authorized or legal representative is required.


5 Office of Business Registration shall take notes at the request of the enterprise 


6 The signatory of this List and Application for business registration/Application for change in contents of Certificate of Business registration is the same.


Appendix I-8


LIST OF SHAREHOLDERS BEING FOREIGN INVESTORS 

		No.

		Full name   

		Date of birth

		Gender

		Nationality

		Race

		Address 

		Permanent residence (for individual); headquarters (for organization)

		Number, date, issuing agency of passport (for individual)

Certificate of Enterprise registration (or equivalent) (for enterprise); Establishment Decision (for organization)  

		Stake

		Number, date, issuing agency of Certificate of Investment Registration

		Signature  

		



		

		

		

		

		

		

		

		

		

		Total share 

		Rate (%)

		Type of share

		Time of contribution

		

		

		Notes



		

		

		

		

		

		

		

		

		

		Quantity

		Value

		

		Ordinary

		……..

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		Quantity

		Value

		Quantity

		Value

		

		

		

		



		1

		2

		3

		4

		5

		6

		7

		8

		9

		10

		11

		12

		13

		14

		15

		16

		17

		18

		19

		20



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		[Location]…………,[date]……………………

LEGAL REPRESENTATIVE 

(Signature and full name)







7 If the shareholder being foreign investor is an organization, the information about the authorized representative of the shareholder as mentioned in the List of authorized representatives is required.

8 Total value of share of each shareholder being foreign investor. Each type of assets contributed to total value of share of each shareholder being foreign investors shall be listed as follows: name; quantity; remaining value; time of contribution. Value of share (in number; VND and equivalent value of foreign currency, if any).

9 If the shareholder is an organization, the signature of its authorized or legal representative is required. 

10 Office of Business Registration shall take notes at the request of the enterprise.


11 The signatory of this List and Application for business registration/Application for change in contents of Certificate of Business registration is the same.

Appendix I-10

LIST OF AUTHORIZED REPRESENTATIVES 


		No.

		Owner/Member/authorized representative  shareholder

		Full name of authorized representative 

		Date of birth 

		Gender

		Nationality

		Race

		Address

		Permanent residence

		Number, date, issuing agency of ID/passport/ personal documents 

		Entrusted capital

		Signature 

		Notes



		

		

		

		

		

		

		

		

		

		

		Value of entrusted capital (in number; VND and equivalent value of foreign currency, if any)

		Rate (%)

		Time of entrustment 

		

		



		1

		2

		3

		4

		5

		6

		7

		8

		9

		10

		11

		12

		13

		14

		15



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





		[Location]…………,[date]……………………

LEGAL REPRESENTATIVE 

(Signature and full name)







12 Office of Business Registration shall take notes at the request of the enterprise.


Appendix  I-2


SOCIALIST REPUBLIC OF VIETNAM 


Independence - Freedom - Happiness 




[Location]……,[date]…………………………………..


APPLICATION FOR ENTERPRISE REGISTRATION 


APPLICABLE TO SINGLE-MEMBER LIMITED LIABILITY COMPANY

To: Office of Business registration of……………………[province]


I am (full name in capitals):………………………………………Gender: 



Position: 



Date of birth:…………………Race:…………………………Nationality: 



ID: 



Date of issue:…………………..Place of issue: 



Other personal identification documents (without ID): 



Personal identification document No: 



Date of issue:………………….. Expiry date:…………………..Place of issue: …………………..


Permanent residence:


No. & Street: 



Commune: 



District: 



Province: 


Country: 



Temporary residence:


No. & Street: 



Commune: 



District: 



Province: 


Country: 



Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 



Hereby act as the company’s legal representative 

Hereby register a single-member limited liability company with the following contents:


1. Type of establishment  (mark “X” in appropriate box)

		New establishment

		



		Establishment on the basis of partial division of enterprise 

		



		Establishment on the basis of total division of enterprise 

		



		Establishment on the basis of consolidation of enterprise 

		



		Establishment on the basis of conversion of enterprise  

		





2. Company’s name:

Vietnamese company’s name (in capitals): 



International company’s name (if any): 



Abbreviated company’s name (if any): 


3. Address of enterprise’s headquarters:

No. & Street: 



Commune: 



District: 



Province: 


Country: 



Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 


4. Business lines (according to industries’ names and 4-level-digit industry codes in Vietnam economic system): 


		No.

		Industry

		Industry code



		

		

		



		

		

		





5. Company’s owner:

a) For individuals (on applicable if the owner is not the legal representative of the enterprise):

Owner’s name (in capitals):………………………………………Gender: 



Date of birth:…………………Race:…………………………Nationality: 



ID: 



Date of issue:…………………..Place of issue: 



Other personal identification documents (without ID): 



Personal identification document No.: 



Date of issue:………………….. Expiry date:…………………..Place of issue: 



Permanent residence:


No. & Street: 



Commune: 



District: 



Province: 


Country: 



Temporary residence:


No. & Street: 



Commune: 



District: 



Province: 


Country: 



Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 


- Certificate of investment registration (only applicable if the owner is a foreign investor):

Certificate of Investment Registration No……………………………

Issued/Approved by:……………………………………[date]……………………………

b) For organizations:

Organization’s name (in capitals): 



Enterprise identification number/ Establishment decision number:……………………… 



Issued/Approved by:……………………………………[date]……………………………



Address of enterprise’s headquarters:


No. & Street: 



Commune: 



District: 



Province: 


Country: 



Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 


List of authorized representatives (if any, using form): Enclosed


Organizational structure (Mark “X” in appropriate box):


		Member assembly 

		



		Company president

		





- - Certificate of investment registration (only applicable if the owner is a foreign investor)

Certificate of Investment Registration No……………………………

Issued/Approved by:……………………………………[date]……………………………


6. Charter capital (in number; VND and equivalent value of foreign currency, if any): 


7. Charter capital sources:

		Type of capital

		Rate (%)

		Amount (in number; VND and equivalent value of foreign currency, if any)



		Domestic capital:


+ State capital 


+ Private capital 

		

		



		Foreign capital

		

		



		Other capital

		

		



		Total

		

		





8. Legal representative: 

- Full name (in capitals):………………………………………Gender: 


Position: 


Date of birth:…………………Race:…………………………Nationality: 


ID: 


Date of issue:…………………..Place of issue: 


Other personal identification documents (without ID): 


Personal identification document No.: 


Date of issue:………………….. Expiry date:…………………..Place of issue: 


Permanent residence:


No. & Street: 


Commune: 


District: 


Province: 


Country:

Temporary residence:


No. & Street: 


Commune: 


District: 


Province: 


Country: 


Phone number:……………………………………………..Fax: 


Email:……………………………………………………………Website: 



Signature:……………………….

9. Tax registration information:

		No.

		Tax registration information 



		1

		Director (General Director), Chief Accountant (if any):


Full name of Director (General Director):…………………………………


Phone number:…………………………………………………….


Full name of Chief Accountant:………………………………………


Phone number:…………………………………………………….



		2

		Mailing address (if it differs from the headquarter address):……………………………………….


No. & Street:


Commune: 


District:


Province:

Country:


Phone number:…………………………Fax:………………………….


Email:



		3

		Operation start date (unless  the expected start date and the date of issue of Certificate of Enterprise registration are the same): ………………..



		4

		Accounting method (Mark “X” in appropriate box): 


Independent accounting




Dependent accounting








		5

		Financial year:


Apply from………………….to………………………


(start date and end date of financial year)



		6

		Operation under BOT/BTO/BT project (yes/no):



		7

		Export registration (yes/no):……………………………………….



		8

		Banking or State Treasury account (if any at the declaration time):…..


Banking account:……………………………………………………


State Treasury account:……………………………………………………



		9

		Tax payables (Mark “X” in appropriate box):



		

		

		VAT 

		



		

		

		Excise tax

		



		

		

		Export/import tax

		



		

		

		Severance tax

		



		

		

		Corporate income tax 

		



		

		

		Business license tax

		



		

		

		Land rents 

		



		

		

		Fees and charges

		



		

		

		Personal income tax

		



		

		

		Other

		



		10

		Primary business lines:


…………………………………………………………………………





10. Quantity of employees:……………………………………………..

11. Information about partially-divided enterprises, totally-divided enterprises, consolidated enterprises, conversed enterprises (only applicable if the company is established in the form of partial division, total division, consolidation, or conversion): 

a) Enterprise’s name (in capitals): 



TIN: 



Certificate of Business registration No.………………………( if the TIN is not available): 



b) Enterprise’s name (in capitals): 



TIN: 



Certificate of Business registration No.………………………( if the TIN is not available): 



I hereby declare that:


- The headquarters is under lawful ownership/right of use of the company and used properly as prescribed;


- The contents given above are lawful, correct, and truthful and take legal responsibility for my declaration./.


		Enclosed:


-…………………..


-…………………..


-…………………..




		LEGAL REPRESENTATIVE 


 (Signature and full name)





Appendix I-3


SOCIALIST REPUBLIC OF VIETNAM 


Independence - Freedom - Happiness 




[Location]……,[date]…………………………………..


APPLICATION FOR ENTERPRISE REGISTRATION 


APPLICABLE TO MULTI-MEMBER LIMITED LIABILITY COMPANY

To: Office of Business registration of……………………[province]


I am (full name in capital):………………………………………Gender: 



Position: 



Date of birth: ……………………………Race: ……………………………….Nationality: 



ID: 



Date of issue:…………………..Place of issue: 



Other personal identification documents (without ID): 



Personal identification document No.: 



Date of issue:………………….. Expiry date:…………………..Place of issue: 



Permanent residence:


No. & Street: 



Commune: 



District: 



Province: 


Country: 



Temporary residence:


No. & Street: 



Commune: 



District: 



Province: 


Country: 



Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 



Hereby acts as the company’s legal representative 


Hereby register a multi-member limited liability company with the following contents:


1. Type of establishment (mark “X” in appropriate box)

		New company

		



		Establishment on the basis of division of enterprise 

		



		Establishment on the basis of total division of enterprise 

		



		Establishment on the basis of consolidation of enterprise 

		



		Establishment on the basis of conversion of enterprise  

		





2. Company’s name:

Vietnamese company’s name (in capitals): 



International company’s name (if any): 



Abbreviated company’s name (if any): 


3. Address of enterprise’s headquarters:

No. & Street: 



Commune: 



District: 



Province: 


Country: 



Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 


4. Business lines (according to industries’ names and 4-level-digit industry codes in Vietnam economic system): 


		No.

		Industry

		Industry code



		

		

		



		

		

		





5. Charter capital (in number; VND and equivalent value of foreign currency, if any): 


6. Charter capital sources:

		Type of capital

		Rate (%)

		Amount (in number; VND and equivalent value of foreign currency, if any)



		Domestic capital 


+ State capital 


+ Private capital 

		

		



		Foreign capital

		

		



		Other capital

		

		



		Total

		

		





7. List of company members: (using form): Enclosed

8. Legal representative:

- Full name (in capital):………………………………………Gender: 


Position: 


Date of birth: ……………………………Race: ……………………………….Nationality: 


ID: 


Date of issue:…………………..Place of issue: 


Other personal identification documents (without ID): 


Personal identification document No.: 


Date of issue:………………….. Expiry date:…………………..Place of issue: 


Permanent residence:


No. & Street: 


Commune: 


District: 


Province: 


Country:

Temporary residence:


No. & Street: 


Commune: 


District: 


Province: 


Country: 


Phone number:……………………………………………..Fax: 


Email:……………………………………………………………Website: 



Signature:……………………….


9. Tax registration information:

		No.

		Tax registration information 



		1

		Director (General Director), Chief Accountant (if any):


Full name of Director (General Director):…………………………………


Phone number:…………………………………………………….


Full name of Chief Accountant:………………………………………


Phone number:…………………………………………………….



		2

		Mailing address (if it differs from the headquarter address):……………………………………….


No. & Street:


Commune: 


District:


Province:

Country:


Phone number:…………………………Fax:………………………….


Email:



		3

		Operation start date (unless the expected start date and the date of issue of Certificate of Enterprise registration are the same): ………………..



		4

		Accounting method (Mark “X” in appropriate box): 


Independent accounting




Dependent accounting








		5

		Financial year:


Apply from………………….to………………………


(start date and end date of financial year)



		6

		Operation under BOT/BTO/BT project (yes/no):



		7

		Export registration (yes/no):……………………………………….



		8

		Banking or State Treasury account (if any at the declaration time):…..


Banking account:……………………………………………………


State Treasury account:……………………………………………………



		9

		Tax payables (Mark “X” in appropriate box):



		

		

		VAT 

		



		

		

		Excise tax

		



		

		

		Export/import tax

		



		

		

		Severance tax

		



		

		

		Corporate income tax 

		



		

		

		Business license tax

		



		

		

		Land rents 

		



		

		

		Fees and charges

		



		

		

		Personal income tax

		



		

		

		Other

		



		10

		Primary business lines:


…………………………………………………………………………





10. Quantity of employees:……………………………………………..


11. Information about partially-divided enterprises, totally-divided enterprises, consolidated enterprises, conversed enterprises (only applicable if the company is established in the form of partial division, total division, consolidation, or conversion): 

a) Enterprise’s name (in capitals): 



TIN: 



Certificate of Business registration No.………………………( if the TIN is not available): 



b) Enterprise’s name (in capitals): 



TIN: 



Certificate of Business registration No.………………………( if the TIN is not available): 



I hereby declare that:


- The headquarters is under lawful ownership/right of use of the company and used properly as prescribed;


- The contents given above are lawful, correct, and truthful and take legal responsibility for my declaration./.


		Enclosed:


- List of company members;


-…………………..


-…………………..

		LEGAL REPRESENTATIVE 


(Signature and full name)





Appendix I-4


SOCIALIST REPUBLIC OF VIETNAM 


Independence - Freedom - Happiness 




[Location]……,[date]…………………………………..


APPLICATION FOR ENTERPRISE REGISTRATION 


APPLICABLE TO JOINT-STOCK COMPANY 

To: Office of Business registration of……………………[province]


I am (full name in capital):………………………………………Gender: 



Position: 



Date of birth: ……………………………Race: ……………………………….Nationality: 



ID: 



Date of issue:…………………..Place of issue: 



Other personal identification documents (without ID): 



Personal identification document No.: 



Date of issue:………………….. Expiry date:…………………..Place of issue: 



Permanent residence:


No. & Street: 



Commune: 



District: 



Province: 


Country: 



Temporary residence:


No. & Street: 



Commune: 



District: 



Province: 


Country: 



Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 



Hereby act as the company’s legal representative 

Hereby register a joint-stock company with the following contents:


1. Type of establishment (mark “X” in appropriate box)

		New company

		



		Establishment on the basis of division of enterprise 

		



		Establishment on the basis of total division of enterprise 

		



		Establishment on the basis of consolidation of enterprise 

		



		Establishment on the basis of conversion of enterprise  

		





2. Company’s name:

Vietnamese company’s name (in capitals): 



International company’s name (if any): 



Abbreviated company’s name (if any): 


3. Address of enterprise’s headquarters:

No. & Street: 



Commune: 



District: 



Province: 


Country: 



Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 


4. Business lines (according to industries’ names and 4-level-digit industry codes in Vietnam economic system): 


		 No.

		     Industry

		Industry code



		

		

		



		

		

		





5. Charter capital (in number; VND and equivalent value of foreign currency, if any): 



Total shares, types of shares:…………………………………………………………….


 Face value of each type of share:………………………………………………………….

6.  Total shares, authorized shares:…………………………………………………………….


7. Charter capital sources:

		Type of capital

		Rate (%)

		Amount (in number; VND and equivalent value of foreign currency, if any)



		Domestic capital:


+ State capital 


+ Private capital 

		

		



		Foreign capital

		

		



		Other capital

		

		



		Total

		

		





8. List of founding shareholders (using form): Enclosed

9. List of shareholders being foreign investors (using form, if any): Enclosed 


10. List of authorized representatives of shareholders being foreign organizations ( (using form, if any): Enclosed 


11. Legal representative:

- Full name (in capitals):………………………………………Gender: 


Position: 


Date of birth: ……………………………Race: ……………………………….Nationality: 


ID: 


Date of issue:…………………..Place of issue: 


Other personal identification documents (without ID): 


Personal identification document No.: 


Date of issue:………………….. Expiry date:…………………..Place of issue: 


Permanent residence:


No. & Street: 


Commune: 


District: 


Province: 


Country:

Address:


No. & Street: 


Commune: 


District: 


Province: 


Country: 


Phone number:……………………………………………..Fax: 


Email:……………………………………………………………Website: 



Signature:……………………….


12. Tax registration information:

		No.

		Tax registration information 



		1

		Director (General Director), Chief Accountant (if any):


Full name of Director (General Director):…………………………………


Phone number:…………………………………………………….


Full name of Chief Accountant:………………………………………


Phone number:…………………………………………………….



		2

		Mailing address (if it differs from the headquarter address):……………………………………….


No. & Street:


Commune: 


District:


Province:

Country:


Phone number:…………………………Fax:………………………….


Email:



		3

		Operation start date (unless the expected start date and the date of issue of Certificate of Enterprise registration are the same): ………………..



		4

		Accounting method (Mark “X” in appropriate box): 


Independent accounting




Dependent accounting








		5

		Financial year:


Apply from………………….to………………………


(start date and end date of financial year)



		6

		Operation under BOT/BTO/BT project (yes/no):



		7

		Export registration (yes/no):……………………………………….



		8

		Banking or State Treasury account (if any at the declaration time):…..


Banking account:……………………………………………………


State Treasury account:……………………………………………………



		9

		Tax payables (Mark “X” in appropriate box):



		

		

		VAT 

		



		

		

		Excise tax

		



		

		

		Export/import tax

		



		

		

		Severance tax

		



		

		

		Corporate income tax 

		



		

		

		Business license tax

		



		

		

		Land rents 

		



		

		

		Fees and charges

		



		

		

		Personal income tax

		



		

		

		Other

		



		10

		Primary business lines:


…………………………………………………………………………





13. Quantity of employees:……………………………………………..


14. Information about partially-divided enterprises, totally-divided enterprises, consolidated enterprises, conversed enterprises (only applicable if the company is established in the form of partial division, total division, consolidation, or conversion): 

a) Enterprise’s name (in capitals): 



TIN: 



Certificate of Business registration No.………………………( if the TIN is not available): 



b) Enterprise’s name (in capitals): 



TIN: 



Certificate of Business registration No.………………………( if the TIN is not available): 



I hereby declare that:


- The headquarters is under lawful ownership/right of use of the company and used properly as prescribed;


- The contents given above are lawful, correct, and truthful and take legal responsibility for my declaration./.


		Enclosed:


- List of founding shareholders;


-…………………..


-…………………..




		LEGAL REPRESENTATIVE 


(Signature and full name)





Appendix I-11


		ENTERPRISE’S NAME


No:……………….

		     SOCIALIST REPUBLIC OF VIETNAM 


Independence - Freedom - Happiness 


[Location]…….,[date]…………………………………..





APPLICATION FOR


Change in contents of Certificate of Business Registration


To: Office of Business registration of……………………[province]


Enterprise’s name (in capitals): 



TIN: 



Certificate of Business registration No.………………………( if the TIN is not available): 



The contents of Certificate of Business Registration shall be changed as follows: 


(Mark X in changed contents)


		Changed content

		Mark



		- Enterprise’s name

		 



		- Address of enterprise’s headquarters

		



		- General partners of partnership, members of limited liability company  

		



		- Charter capital  

		





APPLICATION FOR CHANGE IN ENTERPRISE’S NAME


New Vietnamese company’s name (in capitals): 



New foreign company’s name (if any): 



New abbreviated company’s name (if any):



APPLICATION FOR CHANGE IN ADDRESS OF ENTERPRISE’S HEADQUARTERS 


1.  Address of new enterprise’s headquarters:


No. & Street: 



Commune: 



District: 



Province: 



Country: 



Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 



2. Legal representative: 


Full name: 



Position: 



ID: 



Date of issue:…………………..Place of issue: 



Other personal identification documents (without ID): 



Personal identification document No.: 



Date of issue:………………….. Expiry date:…………………..Place of issue: 



Permanent residence: 



Enterprise/the owner of private enterprise hereby declare that the enterprise’s headquarters is under their lawful ownership or right of use and used properly as prescribed.


APPLICATION FOR CHANGE IN MEMBERS OF LIMITED LIABILITY COMPANY/GENERAL PARTNERS OF PARTNERSHIP


With regard to change in members of limited liability company or general partners of partnership: using form of List of members prescribed in Appendix I-5 or Appendix I-6 issued together with Official Dispatch No. 4211/BKHDT-DKKD (regarding any member/general partner whose stake’s value does not change, his/her signature in the List of members is optional).


APPLICATION FOR CHANGE IN CHARTER CAPITAL AND RATES OF STAKES

1.  Application for change in charter capital: 


Registered charter capital: 



Changed charter capital: 



Time of change: 



Method of increasing and decreasing capital: 



2.  Application for change in rates of stakes


New rates of stakes of members of multi-member limited liability companies/general partners of partnership shall comply with forms prescribed in Appendix I-5 or Appendix I-6 issued together with Official Dispatch No. 4211/BKHDT-DKKD.

We hereby declare that the contents given above are lawful, correct, and honest and take legal responsibility for our declaration.


		Enclosed:


-…………………


-…………………


-…………………




		LEGAL REPRESENTATIVE  


 (Signature and full name)

                                                                        





Appendix I-15


		ENTERPRISE’S NAME


No:……………….

		     SOCIALIST REPUBLIC OF VIETNAM 


Independence - Freedom - Happiness 


[Location]…….,[date]…………………………………..





NOTIFICATION


On change in contents of Certificate of Business Registration


To: Office of Business registration of……………………[province]


Enterprise’s name (in capitals): 



TIN: 



Certificate of Business registration No.………………………( if the TIN is not available): 



The contents of Certificate of Business Registration shall be changed as follows: 


(Mark X in changed contents)


		Changed content

		Mark



		- Business lines

		 



		- Investments in private enterprise 

		



		- Authorized representatives of shareholders being foreign investors of joint-stock company

		



		- Founding shareholders of joint-stock company

		



		- Shareholders being foreign investors 

		



		- Information about enterprise’s manager

		



		- Tax registration information

		





CHANGE IN BUSINESS LINES


Changed business lines:

		No.

		Industry

		Industry code



		

		

		





CHANGE IN INVESTMENTS IN PRIVATE ENTERPRISES 


Registered investment: 



Changed investment: 



Time of change: 



Method of increasing and decreasing investment: 



CHANGE IN AUTHORIZED REPRESENTATIVE 


New authorized representatives (using form prescribed in Appendix I-10): Enclosed

CHANGE IN FOUNDING SHAREHOLDERS, SHAREHOLDERS BEING FOREIGN INVESTORS OF JOINT-STOCK COMPANY


Regarding change in founding shareholders: using form of List of founding shareholders prescribed in Appendix I-7 issued together with Official Dispatch No. 4211/BKHDT-DKKD (regarding any founding shareholder whose share’s value does not change, his/her signature in the List of founding shareholders is optional).


Regarding change in shareholders being foreign investors: using form of List of shareholders being foreign investors prescribed in Appendix I-8 issued together with Official Dispatch No. 4211/BKHDT-DKKD (regarding any shareholder being foreign investor whose share’s value does not change, his/her signature or the signature of his/her authorized representative in the List of shareholders is optional).

CHANGE IN INFORMATION ABOUT ENTERPRISE’S MANAGER


New enterprise’s manager:


Full name (in capital):………………………………………Gender: 



Position: 



Date of birth: ……………………………Race: ……………………………….Nationality: 



ID: 



Date of issue:…………………..Place of issue: 



Other personal identification documents (without ID): 



Personal identification document No.: 



Date of issue:………………….. Expiry date:…………………..Place of issue: 



Permanent residence:


No. & Street: 



Commune: 



District: 



Province: 



Country: 



Address:


No. & Street: 



Commune: 



District: 



Province: 



Country: 



Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 



CHANGE IN TAX REGISTRATION INFORMATION


		No.

		Tax registration information 



		1

		Director (General Director), Chief Accountant:


Full name of Director (General Director):…………………………………


Phone number:…………………………………………………….


Full name of Chief Accountant:………………………………………


Phone number:…………………………………………………….



		2

		Mailing address:


No. & Street:


Commune:


District:


Province:


Phone number:…………………………………Fax:…………………. …


Email:



		3

		Accounting method (Mark “X” in appropriate box):


Independent accounting


Dependent accounting






		4

		Financial year:


Apply from………………….to………………………


(start date and end date of financial year)



		5

		Operation under BOT/BTO/BT project (yes/no): 



		6

		Export registration:……………………………………….



		7

		Banking account:……………………………………………………


Banking account:……………………………………………………


State Treasury account:……………………………………………………



		8

		Tax payables (Mark “X” in appropriate box):


VAT 


Excise tax


Export/import tax


Severance tax


Corporate income tax 


Business license tax


Land rents 


Fees and charges


Personal income tax


Other






		9

		Primary business lines:


……………………………………………………………………………





We hereby declare that the contents given above are lawful, correct, and honest and take legal responsibility for our declaration.


		Enclosed:


-…………………


-…………………


-………………

		LEGAL REPRESENTATIVE  


 (Signature and full name)


                                                                     





Appendix I-18


		 ENTERPRISE’S NAME




No:……………….

		     SOCIALIST REPUBLIC OF VIETNAM 


Independence - Freedom - Happiness 




[Location]…….,[date]…………………………………..





NOTIFICATION


On using sample seal of enterprise/branch/representative office  


To: Office of Business registration of……………………[province]


Enterprise’s name (in capitals):



Enterprise’s name: 



Certificate of Business registration No.………………………( if the TIN is not available): 



Information about sample seal as follows: 


1. Information about branch/representative office (only applicable to notification of sample seal of branch/representative office):


- Name of branch/representative office:  



- Code of branch/representative office:  
 

2. Sample seal:

		Sample seal

		Notes



		(Stamp here)

		





3. Sample seal takes effect from ………………[date]


Request the Office of Business registration to announce the sample seal of enterprise/branch/representative office on National website of enterprise registration. 


We hereby take responsibility for the truthfulness, accuracy, lawfulness, in conformity with habits and customs, culture, possibility of confusion of the sample seal and dispute arising from management and use of sample seal.


		Enclosed:


-…………………


-…………………

		LEGAL REPRESENTATIVE  


 (Signature and full name)


                                                                       





Appendix I-20


		 ENTERPRISE’S NAME




No:……………….

		     SOCIALIST REPUBLIC OF VIETNAM 


Independence - Freedom - Happiness 




[Location]…….,[date]…………………………………..





NOTIFICATION


On canceling sample seal of enterprise/branch/representative office  


To: Office of Business registration of……………………[province]


Enterprise’s name (in capitals):



Enterprise’s name: 



Certificate of Business registration No.………………………( if the TIN is not available): 



Information about canceling sample seal as follows: 


1. Information about branch/representative office (only applicable to notification of sample seal of branch/representative office):


- Name of branch/representative office:  



- Code of branch/representative office:  
 

2. Sample seal:

		Sample seal

		Notes



		(Stamp here)

		





3. Sample seal takes effect from ………………[date]


Hereby request Office of Business registration to cancel the sample seal of enterprise/branch/representative office on National website of enterprise registration. 


We hereby declare that the contents given above are lawful, correct, and honest and take legal responsibility for our declaration.


		Enclosed:


-…………………

		LEGAL REPRESENTATIVE  


 (Signature and full name)                                                                       





Appendix I-23


		 ENTERPRISE’S NAME




No:……………….

		     SOCIALIST REPUBLIC OF VIETNAM 


Independence - Freedom - Happiness 




[Location]…….,[date]…………………………………..





NOTIFICATION


On establishing branch/representative office/business location


To: Office of Business registration of……………………[province]


Enterprise’s name (in capitals): 



TIN: 



Certificate of Business registration No.………………………( if the TIN is not available): 



Establishing branch/representative office/business location with the following contents:


1. Vietnamese name of branch/representative office/business location (in capitals): 


International name of branch/representative office (if any):


Abbreviated name of branch/representative office (if any): 




2. Address of branch/representative office/business location:

No. & Street: 



Commune: 



District: 



Province: 



Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 



3. Business lines, operation contents:


a) Business lines (regarding branch, business location): 


		No.

		Industry

		Industry code



		

		

		



		

		

		





b) Operation contents (regarding representative office): 



4. Head of branch/representative office/business location: 


Full name (in capitals):………………………………………Gender: 



Date of birth: ……………………………Race: ……………………………….Nationality: 



ID: 



Date of issue:…………………..Place of issue: 



Other personal identification documents (without ID): 



Personal identification document No.: 



Date of issue:………………….. Expiry date:…………………..Place of issue: 



Permanent residence:


No. & Street: 



Commune: 



District: 



Province: 



Country: 



Address:


No. & Street: 



Commune: 



District: 



Province: 



Country: 




Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 



5. Superior branch (only applicable to registration of business location affiliated to the branch):

Name of branch: 



Address of branch: 



TIN of branch: 



Certificate of Branch registration No. (without TIN): 



6. Tax registration information:


		No.

		Tax registration information 



		1

		Mailing address (if it differs from the headquarter address):……………………………………….


No. & Street:


Commune:


District:


Province:


Phone number:…………………………………Fax:…………………. 


Email:



		2

		Operation start date (unless the expected start date of branch/representative office/business location and the date of issue of Certificate of Enterprise registration are the same): ………………..



		3

		Accounting method (Mark “X” in appropriate box):


Independent accounting




Dependent accounting






		4

		Financial year:


Apply from………………….to………………………


(start date and end date of financial year)



		5

		Operation under BOT/BTO/BT project (yes/no):



		6

		Export registration (yes/no):……………………………………….



		7

		Banking or State Treasury account (if any at the declaration time):…..


Banking account:……………………………………………………


State Treasury account:……………………………………………………





Severance tax


				



		Corporate income tax 


		



		Business license tax


		





Land rents 


				



		Fees and charges


		



		Personal income tax


		



		Other


		





		

		



		9

		Primary business lines:…………….


…………………………………………………………………………





7. Quantity of employees:……………………………………………..


We hereby declare that:


- Headquarters of branch/representative office/business location is under their lawful ownership or right of use and used properly as prescribed;


- The contents given above are lawful, correct, and honest and take legal responsibility for our declaration.


		Enclosed:


-…………………..


-…………………..


-…………………..




		LEGAL REPRESENTATIVE  


 (Signature and full name)





Appendix I-24


		 ENTERPRISE’S NAME




No:……………….

		 SOCIALIST REPUBLIC OF VIETNAM 


Independence - Freedom - Happiness 




[Location]…….,[date]…………………………………..





NOTIFICATION 


On change in contents of registration of branch/representative office/business location  


To: Office of Business registration of……………………[province]


Enterprise’s name (in capitals): 



TIN: 



Certificate of Business registration No.………………………( if the TIN is not available): 



Change in contents of Certificate of Business Registration of branch/


representative office/business location as follows: 


Name of branch/representative office/business location (in capitals): 



TIN of branch/representative office/business location: 



Certificate of Branch registration No. (without TIN):  



Changed content:


We hereby declare that the contents given above are lawful, correct, and honest and take legal responsibility for our declaration. 


		Enclosed:


-…………………..


-…………………..


-…………………..

		LEGAL REPRESENTATIVE  


 (Signature and full name)





Appendix I-25


		 ENTERPRISE’S NAME




No:……………….

		     SOCIALIST REPUBLIC OF VIETNAM 


Independence - Freedom - Happiness 




[Location]…….,[date]…………………………………..





NOTIFICATION 


On shutdown of branch/representative office


To: Office of Business registration of……………………[province]


Enterprise’s name (in capitals): 



TIN: 



Certificate of Business registration No.………………………( if the TIN is not available): 



The branch/representative office below shall be shut down:


1. Name of branch/representative office (in capitals): 



TIN of branch/representative office:  



Certificate of Branch registration No. (without TIN): 


2. Address of branch/representative office: 

No. & Street: 



Commune: 



District: 



          Province: 




Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 



We hereby declare that all liabilities and financial obligations of the branch/representative office are paid out the contents given above are lawful, correct, and honest and take legal responsibility for our declaration.


		Enclosed:


-…………………..


-…………………..


-…………………..




		LEGAL REPRESENTATIVE  


 (Signature and full name)





Appendix I-26


		ENTERPRISE’S NAME




No:……………….

		SOCIALIST REPUBLIC OF VIETNAM 


Independence - Freedom - Happiness 






[Location]…….,[date]…………………………………..





APPLICATION FOR


Issuance of Certificate of Enterprise Registration to replace business registration contents in Certificate of Investment 


To: Office of Business registration of……………………[province]


Enterprise’s name (in capitals): 



TIN: 



Certificate of Investment Registration No…………………………… 



Issued/Approved by:……………………………………[date]……………………………



Apply for issuance of Certificate of Enterprise registration to replace business registration contents in Certificate of investment, in particular:


		Type of business entity

		Mark



		- Single-member limited liability company

		 



		- Multi-member limited liability company

		



		- Joint-stock company 

		



		- Partnership 

		





1. Company’s name:

Vietnamese company’s name (in capitals): 



International company’s name (if any): 



Abbreviated company’s name (if any): 


2. Address of headquarters:

No. & Street: 



Commune: 



District: 



Province: 


Country: 



Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 


3. TIN:………………………

4. Business lines (according to industries’ names and 4-level-digit industry codes in Vietnam economic system): 


		No.

		Industry

		Industry code



		

		

		



		

		

		





5. Charter capital (in number; VND and equivalent value of foreign currency, if any): 



Shares (applicable to joint-stock company):


+ Total shares, types of shares:…………………………………………………………….


+ Face value of each type of share:………………………………………………………….


+ Total shares, authorized shares:…………………………………………………………….


6. Charter capital sources:

		Type of capital

		Rate (%)

		Amount (in number; VND and equivalent value of foreign currency, if any)



		Domestic capital:


+ State capital 


+ Private capital 

		

		



		Foreign capital

		

		



		Other capital

		

		



		Total

		

		





7. Owner (only applicable to single member limited companies):

a) For individuals (only applicable if the owner is not the legal representative of the enterprise):

Owner’s name (in capital):………………………………………Gender: 



Date of birth: ……………………………Race: ……………………………….Nationality: 



ID: 



Date of issue:…………………..Place of issue: 



Other personal identification documents (without ID): 



Personal identification document No.: 



Date of issue:………………….. Expiry date:…………………..Place of issue: 



Permanent residence:


No. & Street: 



Commune: 



District: 



Province: 


Country: 



Address:


No. & Street: 



Commune: 



District: 



Province: 


Country: 



Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 


- Certificate of investment registration (only applicable if the owner is a foreign investor)

Certificate of Investment Registration No……………………………


Issued/Approved by:……………………………………[date]……………………………


b) For organizations:

Organization’s name (in capital): 



Enterprise identification number/ Establishment decision number:……………………… 



Issued/Approved by:……………………………………[date]……………………………



Address of headquarters:


No. & Street: 



Commune: 



District: 



Province: 



Country: 



Phone number:……………………………………………..Fax: 



Email:……………………………………………………………Website: 


Organizational structure (Mark “X” in appropriate box):


		Member assembly 

		



		Company president

		





- Certificate of investment registration (only applicable if the owner is a foreign investor)

Certificate of Investment Registration No……………………………


Issued/Approved by:……………………………………[date]……………………………


8. Legal representative: 

- Full name (in capital):………………………………………Gender: 


Position: 


Date of birth: ……………………………Race: ……………………………….Nationality: 


ID: 


Date of issue:…………………..Place of issue: 


Other personal identification documents (without ID): 


Personal identification document No.: 


Date of issue:………………….. Expiry date:…………………..Place of issue: 


Permanent residence:


No. & Street: 


Commune: 


District: 


Province: 


Country:

Address:


No. & Street: 


Commune: 


District: 


Province: 


Country: 


Phone number:……………………………………………..Fax: 


Email:……………………………………………………………Website: 



Signature:……………………….


9. List of company members (only applicable to multi-member limited liability companies/partnerships): (using form): Enclosed

10. List of authorized representatives (if any) (using form): Enclosed

11. Tax registration information:

		No.

		Tax registration information 



		1

		Director (General Director), Chief Accountant (if any):


Full name of Director (General Director):…………………………………


Phone number:…………………………………………………….


Full name of Chief Accountant:………………………………………


Phone number:…………………………………………………….



		2

		Mailing address (if it differs from the headquarter address):……………………………………….


No. & Street:


Commune: 


District:


Province:


Country:


Phone number:…………………………Fax:………………………….


Email:



		3

		Operation start date (unless the expected start date and the date of issue of Certificate of Enterprise registration are the same): ………………..



		4

		Accounting method (Mark “X” in appropriate box): 


Independent accounting




Dependent recording 








		5

		Financial year:


Apply from………………….to………………………


(start date and end date of financial year)



		6

		Operation under BOT/BTO/BT project (yes/no):



		7

		Export registration (yes/no):……………………………………….



		8

		Banking or State Treasury account (if any at the declaration time):…..


Banking account:……………………………………………………


State Treasury account:……………………………………………………



		9

		Tax payables (Mark “X” in appropriate box):



		

		

		VAT 

		



		

		

		Excise tax

		



		

		

		Export/import tax

		



		

		

		Severance tax

		



		

		

		Corporate income tax 

		



		

		

		Business license tax

		



		

		

		Land rents 

		



		

		

		Fees and charges

		



		

		

		Personal income tax

		



		

		

		Other

		



		10

		Primary business lines:


…………………………………………………………………………





12. Quantity of employees:……………………………………………..


We hereby declare that the contents given above are lawful, correct, and honest and take legal responsibility for our declaration./.


		Enclosed:


-…………………..


-…………………..




		LEGAL REPRESENTATIVE  


 (Signature and full name)






